University at Buffalo School of Medicine and Biomedical Sciences

Guidelines for Honorarium and Expense Reimbursement for Programs

 Accredited by the Continuing Medical Education Office

Based upon a one – two hour presentation in area of expertise

	Speaker Status
	Sponsor

(Entity responsible for need assessment,

objective, topic & speaker selection)
	Honorarium

Suggested maximum

	UB Faculty Member
	UB Affiliate/Organization

Non-UB Affiliate/ Organization for program:

In Erie-Niagara County

In other 6 WNY counties

Outside 8-county WNY region
	No Honorarium

$500

$750

$1500

	Non–UB Faculty Member

Guest lecturer from eight-county WNY region
	UB or Non-UB Affiliate / Organization 

for program:

In 8-county WNY region

Outside 8-county WNY region


	$750

$1500

	Guest lecturer from outside eight-county WNY region
	UB or Non-UB Affiliate/Organization


	$1000 –1500



	Guest lecturer/ leader in field from outside WNY
	UB or Non-UB Affiliate/Organization


	$2500 - $3000




The program director should submit written justification for exceptions to these policies to the CME office BEFORE arrangements with speakers are finalized.


Allowable reimbursement by host department or organization:

Coach fare – advance purchase

Mileage at the federal rate

Standard hotel room, meals and other expenses related to the CME activity
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